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American Embassy, Khartoum

LOCALLY EMPLOYED STAFF PROGRAM

IN-HOUSE APPLICATION FOR CHANGE OF POSITION

The questions on this application should be answered fully and completely. Completed applications should be returned to PER. All internal applicants should refer to the FSN Handbook on the Embassy policy regarding promotion and job change. If you have any questions, feel free to call ext. 247 or 274 for assistance.

NAME (LN, FN MI): ____________________________   

CURRENT POSITION TITLE: ____________  _

DATE OF APPLICATION: ____________________________
CURRENT GRADE/STEP:                __/_______

AGENCY:  

     SERVICE COMPUTATION DATE: 

        POSITION YOU ARE APPLYING 

FOR (Vacancy No. and Position Title):








 
TELEPHONE NUMBER WHERE YOU MAY BE REACHED AT.__________________________________


1.  IF YOU HAVE CHANGED POSITIONS WITHIN THE EMBASSY, WHAT WAS/WERE YOUR PREVIOUS POSITION/S?

(A) _____________________________________________________________________________________________

(B)_______________________________________________________________________________________________

(C)_______________________________________________________________________________________________

2.  IF YOU HAVE BEEN PROMOTED IN YOUR PRESENT POSITION, WHAT WAS THE EFFECTIVE DATE OF YOUR PROMOTION?

__________________________________________________________________________________________________

3.  WHY ARE YOU INTERESTED IN THE POSITION THAT YOU ARE APPLYING FOR?

__________________________________________________________________________________________________

__________________________________________________________________________________________________

__________________________________________________________________________________________________

__________________________________________________________________________________________________

4.  LIST YOUR QUALIFICATIONS FOR THIS POSITION?      (PLEASE ATTACH COPIES OF CERTIFICATES)*

EDUCATION :_____________________________________________________________( Attach copies of certificates)
WORK EXPERIENCE :_____________________________________________________( Attach copies of certificates)
SKILLS:__________________________ ____________________________________ __(Attach copies of certificates)
__________________________________________________________________________________________________

* IF DUTIES OF A POSITION THAT YOU ARE APPLYING FOR INCLUDE DRIVING, PLEASE LIST CATEGORIES OF VEHICLES YOU ARE AUTHORIZED TO OPERATE.

MY SUPERVISOR HAS BEEN NOTIFIED OF MY INTEREST IN THIS POSITION               _____________________________




               (Supervisor's initials)

